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1 Policy aims 

1.1 The aims of this policy are: 

 to enable the Headmasters to carry out their responsibilities of maintaining order 
and good discipline in the Schools 

 to promote good behaviour 

 to ensure, so far as possible, that every student in the Schools is able to benefit from 
and make his/her full contribution to the life of the Schools, consistent always with 
the needs of the school community 

 to authorise the Code of Conduct - see Appendix 1 - at St Martin's Ampleforth and 
Ampleforth College and any procedures necessary for implementing it 

 To encourage listening, kindness, resilience, politeness, honesty and respect 
 

2 School behaviour protocol 

2.1 The Code of Conduct for St Martin’s Ampleforth and Ampleforth College shall be set by the 
Headmaster of each School and determines the principles of the Schools in relation to: 

 conduct and behaviour 

 self-respect and respect for others 

 respect for property and the environment 

2.2 The Code of Conduct is necessary for the safety and well-being of everyone at the Schools, 
for the reputation of the school community as a whole and for the protection of school 
property and the wider environment. It applies to all age groups and at all times when the 
student is: 

 at school, representing the School or wearing school uniform 

 travelling to and from school 

 associated with the School at any time 

2.3 Parents will be expected to read the Code of Conduct with their children from time to time.  
Its principles will be reinforced at assemblies and at other times. 

2.4 The Trustees of St Laurence Education Trust and the appropriate Headmaster intend that 
the Code of Conduct and policies for behaviour and discipline and any sanctions provided for 
breach of these expectations shall also, in appropriate circumstances, be capable of 
regulating the conduct of students when they are away from school premises and outside 
the jurisdiction of the School, for example during an Exeat or half term and in the holidays.  
This will normally be where the conduct in question could have repercussions for the orderly 
running of the School, affects the welfare of a member or members of the School 
Community or a member of the public, or which brings the School into disrepute. 

2.5 This Policy and the Code of Conduct can be made available in large print or other accessible 
format is required. 
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3 Rewarding good behaviour 

3.1 The School understands that rewards are more effective than punishment in motivating 
students. The School is committed to promoting and rewarding good behaviour, and may do 
so in some of the following ways: 

 Praise by staff 

 

Nursery and Pre-Prep: 

 Children given a choice of activities 

 Awarding positive behaviour stickers 

 House Points (For Year 2 from September 2015) awarded for each of set of 10 
behaviour stickers 

 Merit Slip 

 Award of prizes at Prize Giving 

 

Years 3 to 8: 

 A  positive comment made to the tutor 

 A House Point (1, 2 and 3) 

 A subject commendation recorded on the School’s information management system 
made to the tutor, worth 5 house points 

 Headmaster's Commendation recorded on the School’s information management 
system  worth 10 House points 

 Recognition at School assemblies 

 Award of prizes at Prize Giving 

 Award of Colours for sporting, music and drama activities 

 Appointment to positions of responsibility 

 

Ampleforth College: 

 Recognition at School and Year Group assemblies 

 Award of prizes at Exhibition 

 Award of Colours for sporting achievement 

 Award of theatre laurels to Sixth Form students 

 Commendations 

 Appointment to positions of responsibility 
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The School recognises that where challenging behaviour is related to a student's special 
educational needs or disability, use of positive discipline and reward methods may enable 
the School to manage the student's behaviour more effectively and improve their 
educational outcomes. 
 

4 Breaches of school discipline 

4.1 Sanctions: The Headmaster may prescribe and authorise the use of such other sanctions as 
comply with good education practice and tend to promote good behaviour and observance 
of the Code of Conduct as set out in the students’ planners. An illustration of typical 
sanctions is set out below. 

4.1.1 Nursery and Pre-Prep: staff use positive strategies for handling any inconsiderate 
behaviour, by helping children find solutions in ways which are appropriate for the 
children.  If an object is causing an argument between children, the object is either 
removed or a timer is used so that each child gets an equal time playing with the 
disputed item.  Sometimes a child may be removed from a situation for example by 
getting them to sit quietly.  Miss Kate Oakley is the person responsible for EYFS 
Managing Behaviour. 

4.1.2 Years 3 to 8: perform an appropriate menial task, but not degrading, relative to the 
offence, a comment in the Minor Incidents File, the withdrawal of privileges, placing 
in Detention (missed play), report to the tutor, the monitoring of the student's 
behaviour by way of the report card system, the reporting of behaviour to parents, 
referral to the Headmaster and Headmaster’s Detention.     

4.1.3 Ampleforth College: withdrawing student privileges, requiring a student to enter 
into a behaviour contract with the School, or asking the student to perform menial, 
but not degrading, public duty chores, such as performing work around the School 
or Boarding House. Housemasters and Housemistresses are encouraged to 
implement appropriate systems to promote good behaviour within each boarding 
house with the assistance of the School Monitors.  

4.2 Detention and ‘gating’:  At Ampleforth College a student may be placed in detention or may 
be ‘gated’ where, in the opinion of the appropriate member of staff either sanction is a 
reasonable response to a breach of school discipline.  At St. Martin’s Ampleforth this ‘gating’ 
sanction is called a Headmaster’s Detention. 

4.3 When considering the appropriate sanction, the risks posed to student welfare by an 
individual's behaviour will be assessed. This may include consideration of how any action 
taken, sanctions applied or inaction may affect that individual's welfare and, where 
appropriate, how it may affect other students' welfare and/or the school community as a 
whole. 

4.4 Minor breaches of discipline are dealt with by staff as they occur and the sanctions set out 
above may be given.  More serious breaches of discipline should be referred to the Deputy 
Head of Ampleforth College or the Headmaster of St. Martin's Ampleforth. The Deputy 
Head/Headmaster of St. Martin's Ampleforth must also be consulted in cases of breaches of 
discipline where there may be special circumstances which should be taken into 
consideration (see also paragraph 4.12 below). 
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Serious breaches of discipline 

4.5 For serious breaches of discipline, the student may be asked to leave the School 
permanently.  All serious disciplinary matters that could lead to the permanent removal of 
the student from the School must be reported to the Headmaster. Please see the School's 
separate Expulsion, Removal and Review Policy. 

4.6 Expulsion:  A student may be formally expelled from the School if it is proved on the balance 
of probabilities that the student has committed a grave breach of school discipline or a 
serious criminal offence. Expulsion is reserved for the most serious breaches. 

4.7 Removal:  Parents may be required to remove a student permanently from the School if, 
after consultation with the parents and if appropriate the student, the Headmaster is of the 
opinion that: 

(a)  by reason of the student's conduct, behaviour or progress, the student is  
 unwilling or unable to benefit sufficiently from the educational    
 opportunities and/or the community life offered by the School or 

(b)  the parents have treated the School, members of its staff or any member of the School 
community unreasonably. 

 A boarder may be required to leave boarding without necessarily being required to leave the 
School. Where a student is expelled from or required to leave the School all relevant records 
will be transferred to the student’s new school. 

4.8 The Headmaster is required to act fairly and in accordance with the principles of natural 
justice. Please see the School's separate Expulsion, Removal and Review Policy. 

4.9 Suspension: A student may be placed under either internal or external suspension for a 
period of up to fourteen days while a complaint is investigated or as a sanction in its own 
right. School privileges may be withdrawn during the period of suspension at the discretion 
of the Headmaster or Deputy Head.  

4.10 The School seeks to work in partnership with parents over matters of discipline, and it is part 
of parents’ obligations to the School to support the School rules. Parents will be contacted to 
discuss any disciplinary matter which may result in suspension, or where Removal or 
Expulsion is being considered. Parents will also be notified of any other disciplinary sanction 
and may be contacted to discuss the matter if it is considered appropriate to do so. 

4.11 Corporal punishment:  Corporal punishment is not used nor threatened at either St Martin's 
Ampleforth or Ampleforth College. 

4.12 Equality: The Schools will make reasonable adjustments for managing behaviour which is 
related to a student's special educational need or disability. Staff should seek advice from 
the Deputy Head of Ampleforth College or the Headmaster of St. Martin's Ampleforth if they 
are unsure about how to manage a student's behaviour where this is related to a special 
educational need or disability.  Where expulsion needs to be considered, the Schools will 
ensure that a student with a disability or special educational needs is able to present their 
case fully where their disability or special educational needs might hinder this. Any religious 
requirements affecting the student will also be considered. 
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5 Malicious allegations against staff 

5.1 Where a student makes an accusation against a member of staff and there is reasonable 
suspicion that the accusation has been deliberately invented or malicious, the Headmaster 
will consider whether to take disciplinary action in accordance with this policy.   

5.2 Where a parent has made a deliberately invented or malicious allegation, the Headmaster 
will consider whether to require that parent to withdraw their child or children from the 
School on the basis that they have treated the School or a member of staff unreasonably and 
compromised the requirement for mutual trust and confidence. 

5.3 In accordance with the DfE's guidance Keeping Children Safe in Education (2015), the School 
will consider a malicious allegation to be one where there is sufficient evidence to disprove 
the allegation and there has been a deliberate act to deceive. 

6 Use of reasonable force 

6.1 Any use of force by staff will be by reasonable, proportionate and lawful. Reasonable force 
will be used in accordance with the DfE guidance Use of reasonable force (July 2013) and the 
School’s Physical Contact and Use of Reasonable Force Policy only when immediately 
necessary and for the minimum time necessary to prevent the student from doing or 
continuing to do any of the following: 

6.1.1 committing a criminal offence 

6.1.2 injuring themselves or others  

6.1.3 causing damage to property, including their own 

6.1.4 engaging in any behaviour prejudicial to good order and discipline at the School or 
among any of its student, whether that behaviour occurs in a classroom or 
elsewhere  

Where restraint is used by staff, this is recorded in writing and the student's parents will be 
informed about serious incidents involving the use of force.  Force is never used as a form of 
punishment. Please see the School's separate Physical Contact and Use of Reasonable Force 
Policy. 

7 Searching students 

7.1 Informed consent:  The School staff may search a student with their consent for any item in 
accordance with the DfE Advice on Searching, screening and confiscation (February 2014) 
and the School’s policies on Alcohol, Drugs and Substances ans Smoking.  Appropriate 
consideration will be given to factors that may influence the student's ability to give consent. 

7.2 If the student refuses, sanctions will be applied in accordance with this policy. 

7.3 Searches without consent:  In relation to prohibited items, as defined below, the 
Headmaster, and staff authorised by the Headmaster, may search a student or a student's 
possessions, without their consent, where they have reasonable grounds for suspecting that 
a student has a prohibited item in their possession. 
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7.4 Prohibited items:  means:  

7.4.1 knives or weapons, alcohol, illegal drugs and stolen items and  

7.4.2 tobacco and cigarette papers, fireworks and pornographic images and 

7.4.3 any article that a member of staff reasonably suspects has been, or is likely to be, 
used to commit an offence or cause personal injury to or damage to the property of 
any person (including the student) and 

7.4.4 any item banned by the Code of Conduct identified as being an item which may be 
searched for and 

7.4.5 any other items as defined in law as such from time to time. 

7.5 Searches generally:  If staff believe a student is in possession of a prohibited item, it may be 
appropriate for a member of staff to carry out: 

7.5.1 a search of outer clothing and/or 

7.5.2 a search of school property, eg student' lockers or desks and/or 

7.5.3 a search of personal property (eg bag or pencil case within a locker) 

7.6 Searches will be conducted in such a manner as to minimise embarrassment or distress.  Any 
search of a student or their possessions will be carried out in the presence of the student 
and another member of staff. 

7.7 Where a student is searched, the searcher and the second member of staff present will 
usually be the same gender as the student.  However, this may not be the case where it is 
reasonably believed that serious harm may be caused if the search is not carried out 
immediately and it is not practical to summon another member of staff. 

7.8 Where the Headmaster, or staff authorised by the Headmaster, find anything which they 
have reasonable grounds for suspecting is a prohibited item, they may seize, retain and 
dispose of that item as appropriate in accordance with the DfE guidance Screening, 
searching and confiscation. 

7.9 Searching electronic devices:  If there is good reason to suspect that an electronic device 
has been, or could be used to cause harm, to disrupt teaching or break the Code of Conduct, 
any data or files on the device may be searched and, where appropriate, data or files may be 
erased before the device is returned to its owner.  Any search of an electronic device should 
be conducted in the presence of a member of the IT staff.  If inappropriate material is found 
on an electronic device, the member of staff may delete the material, retain it as evidence of 
a breach of School discipline or criminal offence or hand it over to the police if the material 
is of such seriousness that police involvement is required.  

8 Records 

8.1 Administration of major punishments are recorded in a log at St Martin's Ampleforth, and in 
the College Sanction Log and/or the relevant House Sanction Log at Ampleforth College. The 
record will include the name of the student concerned, the reason for the punishment 
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including relevant dates, the type of punishment and the name of the person administering 
the punishment. 

8.2 These records will be reviewed regularly by the Deputy Head of Ampleforth College or the 
Headmaster of St. Martin's Ampleforth, as appropriate, regularly so that patterns in 
behaviour can be identified and managed appropriately. 

9 Review 

9.1 A student or his/her parents may request a review by the Trustees of the Headmaster’s 
decision to expel or require a student to leave, or where a decision has been made to 
suspend a student for seven days or more, or where suspension would prevent the student 
from taking a public examination. The form of application for a review and the review 
procedures will be supplied to parents on request at the time of the original decision. Please 
see the School's Expulsion, Removal and Review Policy. 

9.2 There will be no right to a review by the Trustees of other sanctions but a student who feels 
aggrieved may ask the Headmaster or Deputy Head (or a Housemaster or Housemistress if at 
Ampleforth College) to take up his/her concerns with the member of staff who imposed the 
sanction.   
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Appendix 1 

St Martin’s Ampleforth and Ampleforth College Code of Conduct 

Every student is encouraged to behave as follows: 

Respect – to treat people, property and possessions in the best way 

Honesty – to be open and truthful, especially when something goes wrong 

Politeness – to show courtesy to other people, at all times 

Resilience – to be determined to succeed, even when it may be difficult 

Listening – to hear what adults and other students have to say 

Kindness – to care for others, at all times 

 

Teachers’ Expectations 

Your teachers, and other adults, expect these types of behaviour in lessons and activities: 

To be punctual – being on time, ready to begin 

To be prepared – ready with the correct equipment 

To be willing to learn – having a positive attitude 

To listen – prepared to hear what the teacher and other students have to say 

To work well with others – ready to cooperate with the teacher and with other students 

To progress – looking to improve in your learning 

To complete prep – to consolidate and facilitate learning 

 

 


